Carroliton Public Library
One North Folger Street, Carrollfon, MO 64633

- Computer/Internet Usage Policy

© 1. Poliey objective

a. The objective of this policy is to provide gmdelmes for acceptable nsage of the Carrollton Public
I ibrary infernst access computers.
b, The primary pugposes of the libirary computers are fo provide high speed internet access for
informafional and educational prrposes for the public, beused ag word processors, be used fo prepare
presentations, and be used as research tools.
¢. The Missouri Ressarch & Bducation Network (MORERet) is the Carroflton Public Library’s infernet
provider through the Remote Blectronic Access for Libraties Project (REAL Project). The library
agrees to comply with all condifions and requirements set forth o the MOREnet Acceptable Use Poliey.
The library also agrees to comply with the Childten’s Internet Protection Act (CIPA) by installing
filtering sofiware on all library somputers.
d. All computer ngers must read and sign the computer policy. Children 10 years of age through 18
years of age may wuse the intemet access computers, but must read and sign the policy along with a
parent, Children younger than 10 years of age roust have a parent with them at all times while using the
infernet access compuiers.
I1. Policy guidelines
a. Computers will be turned on ard off by the frained library staff.
b. Computer users must sign in (clock in} at the eireulation desk by nofifying a staff employes.
Computer users must also sign out (clock out) at the circuletion desk by notifying a staff employee.
¢. No programs or personal fles will be copied or saved on the computer’s hard drive. The staff
reserves the right to delete programs and files.
d. If a patron needs fo save his work, he must provide a diskette or CD to download his/her information
or purchase a disketle or rewritable CD at the circulation desk for $1.00 each. The Board of Trustees
shall decide upor the aciual fee. ‘
e. Information and work may be printed at a costof 20 per page for black and white printing. Color
printing i available for the cost of $1.00 per page. Printing instructions are provided af each coruputer.
All pages prinfed must be paid for. The Board of Trustees shall decide on the actual fee.
f. Computer avage is mited o two (2) ore hour non-consecutive session per user per day,
Library staff may extend the one-hour thme Hmit when deemed necessary oy appropriate.
Reservations are available if clrenmstances indicate (L.e. proctoving onlice {esi, compleied online
job applications or reswmes). (Originally adopted August 3, 2004; modified June 28, 2011}
g. The Iibrary staff has no control of the Internet and is not responsible for what it confains.
h. i is not goceptable fo use the library's internet aceess (MORERet) for any purpose that viclates the
infellectual property rights of others.
1. T is not acceptable to use the library’s infernet access (MOREnet} in a anner that intentionally or
negligently disrupts normal network nse and service. Such dismption would include the intentional or
negligent propagation of computer viruses, the violation of personal privacy, and the vnauthorized
access fo protected and private network resources.
j- i not accepiable to use the library’s infemet access (MOREILet) for commercial activities that are
nof in support of education, research, public service, economic development or government purposes.
Further, it is not aceeptable to distribute unsolicited advertising.
k. The library does not warrant that the fimctions of the gystem will meet any specific requirements you
may have, ot that it will be error free or wninterrupted; nor shall the library be liable for any direct or
indirect, incidental, or consequential damage (heluding lost data or information) sustained or incurred in
connection with the use, operation, or inability of the system. Any personal or private information, such

as user nawmes, passwords, credit card numbers, bank information, ste., will not be saved on library
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computers. The library is not res@onsibie for damages, such as those caused by identity theft, when
using libraxy computess.

1. Only computer games that are purchased by the Iibrary and installed by the staff may be played on the
library computers for the computers i the children’s library and fhe Young Adult Section of the library.
m. Music videos are not allowed or library computers.

1. Comprrter usets who have overdue books, owe fines or darnages, or have a lost book(s) may not use
the computers untit books are returned and fines or damages have been paid.

0. The Board of Trustees of the Carroliton Public Library may change computer pnidelines when
NBCGESATY.

p. Computer usags is a privilege, which may be revoked by ﬂfle lihrary steff at any fime for abusive
conduet. Such conduct inciudes, but is not Hmited fo the placing of tmlawful information on or through
the compiter systemn, and the use of ohscene, abusive, illegal, or otherwise objectionable langilage of
mmages in either public or private files or messages.

g. Atno time will the user changs seftings, Windows setups, passwords, move/delets icons, changs
font size or gereensaver, or download any files onfo the library's computers, or otherwise COIMPLomise
the library's equipment or software. To do so may tesult in permanent suspension of the Internet card
and privileges.

1. Out of respect for other peaple usmg the library and Tofernet, no more than one person per computer
at a Hme; with the excaptlon of a parent assisting a child with research or allowed by llbrazy staff.

Patrons will have read the sbove-stated policy, fully understand 7, and agree to follovw the guidelines stated.
Should a patron breach. this policy, they understand that they may loge all computer pnvﬂeges (ddopted Augusi
28, 2007)

T have read the pohojf, undesstand it, and agree to {ollow the guidelines stated. Should L breach this policy, I
understand. that I may lose all computer privileges.

Dated;

Patron Sigﬂéture:

Student Age: Parent Authorizing Signature:

Prinfed Name:

Address: | | :

- City, State, Zip:

Phone Number:
(Please list home, cell, work and/or business phone numbers where you can be reached)

(Staff use only) Patron 1D #:
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